INSTRUCTIONS FOR COMPLETION OF HOSPICE CERTFICATION FORM 168

1.

Benefit Periods and Dates of Benefit Period: The date of the benefit periods, the
first two 90 and subsequent 60 day periods, should be documented by the
physician or the hospice provider in the appropriate section. For subsequent 60 day
periods, please complete another Form 168 with the pertinent information at the
top of the form. The beneficiary’s signature is not necessary on subsequent forms.
The physician making the certification of the terminalillness should record the
dates of the effective hospice benefit period and the signature of the physicianin
the corresponding location. This should be equivalent to your first billable service
date. If no verbal order is received, this date must be obtained within two days from
the effective date.

Physician Certification and Date: Medical certification is required by the
beneficiary’s attending physician; however, if the beneficiary does not have a
primary attending physician, certification may be given by the Hospice Medical
Director. The physician must sign and date the form in the appropriate section.

Verbal Order Documentation: Averbal order for service may be received for the
initial certification only. If a verbal order is obtained, the nurse receiving the verbal
order must date and sign, and print/type the physician’s name who is giving the
order. If averbal order is given, the physician must certify the election within 30
days of this date. However, if there is no verbal order, the physician must sign within
two days after hospice care is initiated. For each subsequent benefit period, the
hospice must obtain written certification with two calendar days of the beginning of
the period.



